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Notes

1. Please complete Sections | to IV of the attached form and return the form to the Information Centre (Room A-G/F-11,

Administration Building, Tai Po Campus).

N

Application will be processed upon receipt of the completed application form and payment. If there are still outstanding payments
unsettled with the Institute, the Institute will withhold the issue of academic document(s). Applicants of this category need not apply.

3. Theapplication will be completed within 7 working days from the date of receipt. Please allow about 3 more working days for postal
delivery. Please call 2948-6710 to enquire about the progress if the document is not received on time.

e

Except under special circumstances, applicant will NOT be notified of the date of collecting or mailing the academic document(s).

o

Payment Methods:

. Payment by Cash
Applicants can obtain a payment slip from any branch of Bank of East Asia (A/C: 015-195-25-00002-0) and make cash
payment. (Please attach original payment receipt to the application form)

. Payment by ATM
Applicants can pay through ATMs of Bank of East Asia by transferring the amount to Bank of East Asia (A/C: 015-195-25-
00002-0). (Please attach original transferal receipt to the application form)

. Payment by bank draft (For overseas applicants only)
Overseas applicants may send a bank draft made payable to “ The Hong Kong Institute of Education”.

6. If you wish to authorize another person to collect the document(s) on your behalf, your representative is required to bring along the
following documents when collecting the academic document(s) at the Information Centre:
. "Authorization for the Collection of Academic Document(s)" signed by you (A sampleis attached);
. A photocopy of your Student ID/HKID card; and
. HKID card/passport of your representative for verification and record purpose.
The Registry will withhold the applicant's academic document(s) if the authorized person cannot produce all the above
required documents during collection.

7.  For mail despatch, please complete the attached address dip. The Registry bears no responsibility for any loss or damage of the
document(s) during postal delivery.

8.  The Registry bears no responsibility for any loss of academic document(s) during collection if no prior notice for change of method
of collection isreceived.

HEBFHFE SN FHAFERIERE » LR EHRIRIBR F 3542 A8 -
Personal data provided on this formwill be treated strictly confidential and will be used by the Institute for the purpose as stated in this application.
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R E R - SEAE R R B 69 F2 /78 42 - Please read the procedures/important notes attached before completing this form.
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(All parts to be completed by applicant in BLOCK LETTERS)

B AR
SECTION I DETAILS OF APPLICANT

A 3 4 (30 (¥ )

Student Name (English): (Chinese):
e RAIRKIZEINE | ZAEBK FHG RS
Title*:  Mr/Mrs/Ms/Miss Student No.: HK ID Card No.:
FRER MF IR EE T

Mobile No.: Office Tel No.: Email:

* 35ME R A % - Please delete whichever is inappropriate.

F=35 ¥R

SECTION 11 APPLICATION DETAILS
ARAREFATZ L Emmx 4 (TEESE)

I would like to apply for the following academic documents (you may choose more than one kind of the documents):

FHEERFEMAETE LT - AMART % HEM P HARFB R0 Z RS -

Application fee HK$50 per copy. Please refer to Note 5 of the “Procedures/Important Notes” on Payment Methods.

HAEEE EANE LY R BE A
Please tick as appropriate No. of Copies | Fees
BRERE R
O (FR# P A 5 RE AL —F1 B 695 FRRF BRI K FH )
Transcript of Studies*
(Official academic record of a students’s full updated list of course grades attained in a programme.)
878 % 3RS B Sk
R 8 #t(1) 2005/06 £ & 2t ;X EN S 59 £~ A ) E Bl fo 2y FH F 38 F Rz £ 4, K(2) 2008/09 4 & 24X
0 BAZ 2 ABREGTEL B HETXEREZEL <)
Awards and Co-curricular Activities Transcript [ACAT]
(Only applicable to full-time (1) BEd and CE(ECE) students admitted in the 2005/06 academic year or thereafter;
and (2) MEd and PGDE students admitted in the 2008/09 academic year or thereafter.)
- WEEAE™ (202 ARFFHZ RE)
Testimonial™ (Certifying your enrollment in the programme)
- BB B AR (o744 A2 A 5 5 £ 22)
Certified True Copy (Please present your original copy for processing)
0 BB BH (w2 # 8 A 4)

Programme/Course Information (e.g. Programme Handbook and specific course outline)

wER AR
Total Fees  HK$

* R ABHE BN AT EG R — A B LG BEZ Btk P ERGIREE KRR LR E  FREHESE e

RBRTEGR, -
[Hoht: &K F IR EEFIAT M —CEZF (B2 12186 T531; MLA 2537 2446)]

* The Institute was established in April 1994. For student transcripts and testimonials before the academic year 1994-95, please write

to the ACTEQ and School Leadership Development Section of the Education Bureau.

[Address: Rm 1703, 17/F, Murray Building, Garden Road, Central, Hong Kong (Tel:2186 7531; Fax: 2537 2446)]
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SECTION I APPLICATION DETAILS (CONT'D)

HMRBRRFEEH
Information on programme and year of study:

RAEZL BRI
Programme Title/Code:

NGy BB FE (0B A) EXF0
Year of Admission: Year of Study (if applicable): Year of Graduation:

¥ 52 811524 (4o 1 A)
Major Subject* Minor Subject? (if applicable)

# 8 £ # (i@l A) Course Title(s) (if applicable):

H b & 4+ Other Information:

¥ B eGEAE S e EA M Y 3E) Purpose of Request (Please tick as appropriate):

Q ¥HAERE Q 3k Q w#HssE Q 2EF%

Programme Admission Job Application Visa Application Academic Qualification Assessment
U B8 A%sk Q Hu - FHEHA

Personal Record Others, please specify:
ERL T AL 2 Bi5dud [HE L] SH— [HFALE] 2EEH [Baaemia s & (T 8]/

HEZFIRE —(TSSL) [ 4672 F B (M E)]

Major Subject! denotes:  Area of Study [EdD] / First Specialization [MEd] / Major Subject Study [PGDE(S)] /
Teaching Subject Study 1 (TSS1) [PGDE(P)]

EIRC S F e ER SR = [BFAL] 2R E =(TSS2) [# a4 bm F BONE)]/
BB R [3E REE LN SRR F REE (P )]

Minor Subject? denotes: ~ Second Specialization [MEd] / Teaching Subject Study 2 (TSS2) [PGDE(P)] /
Second Teaching Subject [BEd(P)] / Concentration of Studies [BEd(S)]

F=H5 AR B B M4
SECTION Il COLLECTION OF ACADEMIC DOCUMENT(S)

BB R GRAEB T EENE LY )
Method of Collection (Please tick as appropriate)

0 B R A & AT RARER
To be collected by myself in person

HiZFAHR

0 (3AC AL IBIE R P A A B OA SUAE [ 25 775¢ # 3 48 3 2809 X 1442 7| Ao 2 6] 7 T8 AR B2 3B A XM < )
To be collected by an authorized person (The authorized person must bring along all the required documents [indicated
in Note 6 of the Procedures/Important Notes for Application for Academic Documents] before collection of academic document(s).)

0 FRFLEENAMH GFEATHRAZ AR )
Please send the document(s) by mail (Please fill in the attached address slip.)
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SECTIONIV  DECLARATION

1. A OHLE GEAETNZRNE LY )
Enclosed please find the following: (Please tick as appropriate)
O sirg s EAR [ BATERILIEE A O 4T RZ (RAA G F 32
Original payment receipt / Original transferral receipt Bank Draft (For overseas applicants only)

U sbab & (A E0F 7 X RS 3500 )
Address slip (for postal delivery of academic document)

2. A ABH & | understand

() wEBFHRFLERAM  wHPBRFR  HAHFREFAFE -
For mail dispatch of academic document, The Registry bears no responsibility for any loss or damage of the
document(s) during postal delivery.

(il) 4oskdzfE H e A ERABIR M - RFEAF B T AR B » LB F AT X
If | wish to authorize another person to collect the document(s) on my behalf, my representative is required to
bring along the following documents when collecting the academic document(s) at the Information Centre:
¢ BAARFORME,
"Authorization for the Collection of Academic Document(s)" signed by me;
¢ RAZBRABRGPEILR R
A photocopy of my student card/HKID card; and
¢ BIBAZGHELER  WEBH RIHEZA -
HKID card/passport of my representative for verification and record purpose.

ittt AREEH TR E S A - BB AOFEBIE A AL S LE AR BIIEA -
The Registry will withhold my academic document(s) if the authorized person cannot produce all the above
required documents during collection.

(i) oo AAKRGER T840 T B4R 7% A XMHEX BHERBFERT -
The Registry bears no responsibility for any loss of academic document(s) during collection if no prior notice
for change of method of collection is received.

(iv) P W XA A B TAE R AL - o RIRF F A F B R R ELEAM - FRY
AR A RAFER R R o
The application will be completed within 7 working days from the date of receipt. Please allow about 3 more
working days for postal delivery.

(V) ARATR G EE R @ 4o TP SO Z AR B -
I will NOT receive individual notification of the date of collecting or mailing the academic document(s).

¥ 3 A %2 Signature of Applicant B #Date

L EA P BHERER
SECTIONV FOR REGISTRY USE

No Liabilities checked by : on

Document(s) prepared by : on , senton

AFFR % ¥ 388 X4 COLLECTION OF ACADEMIC DOCUMENT(S)

AR NS R (PR LR &
I acknowledgement receipt of the academic document(s) as stated in Section Il

4B HLA % % Signature of Recipient B #7 Date
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dak &
Address Slip

# To:

(4 # AName of Recipient)

(3buk Address)

P IFA T B BRRBBRIF LN E KRN » GG T ISR E -
Please fill in the following section if you want the Institute to send your academic document(s) directly to
other parties by mail:

AR E (P A )X P EFAXFUAE AR B F T FERAL
The enclosed Academic Document(s) is/are sent at the request of (Applicant's name)
who is applying for:
O N33 Q i Q %3 Q 2B3F%E
Programme Admission Job Visa Academic Qualification Assessment

Q Hue - FEm
Others, please specify:

BHA BERETER
B R
BRAC RIS
B AR K E 5 105%

Sent by: Assessments & Records Section
The Registry
The Hong Kong Institute of Education
10 Lo Ping Road, Tai Po
New Territories, Hong Kong

B #A
Date:




M ATRE K EJA A
Authorization for the Collection of Academic Document(s)*

REWRECHRIEAFAEF FAL BEBY MR EREFF G EEBYMIF—HER -
This form is to be presented by the authorized person when collecting applicant's academic document(s). There is NO NEED to attach

this to the application form.

B HFR
FAHFT LR

B ARAKRER S AT RARE LEAMSF - KA

(B & H s shah /4 Rk as* MR B AR B R A 0 4 A U -

To: The Registry
The Hong Kong Institute of Education

Since | cannot collect the academic document(s) in person, I,
(HKID No./Student No.* ) would like to authorize Mr/Ms/Miss*

(HKID No./Passport No*: ) to collect the academic document(s) on my behalf.

* zEm &7 8 A # - Please delete whichever is inappropriate.

FHEARL

Applicant's Signature :

¥ AL 4

Applicant's Name :

RS RO RV e
HKID Card No./Student Card No:
B #A

Date:

ERFR

Important Notes:

& ARG A U - IRIC AL A H R RIR R UAT A Bl XM DAAE A% 32 6%
The authorized person must produce the following documents for verification/record when collecting the
academic document(s):

(i) @FFAPEBR R FZ BAMARRE EEA " £

"Authorization for the Collection of Academic Document(s)" signed by the applicant;
(i) FHEAZEBEG »R/FAE A

A photocopy of applicant's Student ID/HKID card; and
(i) A F B G 5EER

HKID card/passport of the authorized person

Yo AR AE HR R IR X LT 2 XA AR RS B RS E Rl P A 2 Eu A
W ZIIEA -

The Registry will withhold the applicant's academic document(s) if the authorized person cannot produce all
the above required douments for verification and record during collection.




	授權領取學業證明文件*
	(i) 經申請人所填寫及簽署之“授權領取學業證明文件” 表格



